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USER MANUAL

1. New Stock Registration.

Register New Serialize with Asset stock

Notes: Before register a new serialize with asset stock type, make sure that the asset has been register to
be the parent asset.

1.1 On the left panel of the system, click on Spare Parts > Inventory Master

Check List

Maintenance

Spare Parts

Inventory Master
1.1 Click ]

Issue Transaction

®
[4] Receive Transaction
(1]

Return to Store

Figure 1.1

1.2  Click New button and new stock information viewer will be open.

[ inventory Maste...

‘" 2 £* Define View % i 1.2 Click |Jup\|cate X Save X Cancel b

Type Stock No Master Location Cost Center Account Description Issue Price

Figure 1.2
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1.3  Fillin the mandatory field coloured in red:

Field Value Have Master File?
Type : Serialize with Asset YES

Stock No : <Based on Asset Group Code> NO

Master Location : WH-1-NA YES

Order Rule T YES

Cost Center : ACECAM YES

Account : ACCOUNT YES

Description : ACE STOCK 01 NO

Issue UOM : EACH YES

Receive UOM : EACH YES

(Note: Master file are control by System Admin).

1.4 Click on Save button to confirm the creation of the stock.

e

Type: Serialize with Asset v Commodity Code: Q
Stock No: lacend] Stock Group: Q
Master Location: WH-1-NA ( PartNo:

Order Rule: r ( Total OH: 0.0000
Cost Center: ACECAM (] IssuePrice: 0.00
Account; ACCOUNT (] Serialize Counter; 100001
Description: ACE STOCK 01

[E] LAST QUERY £¥ Define View & New & Edit X Delete W Duplicate m it

ﬁ 1.4 Click ]

Extended Description: ﬁ

1.3 Insert ]

(7] Continuous Add

10

Detail UDF & Financial @ Location  §f Supplier  Reference

Part Deac Status: ACT ( Auto Spare: O Reorder Calculation
Issue UOM: EACH () (Critical Spare: O Total On-Hand: .0000
Receive UOM: EACH () HazardousMaterial: (] Reserved: .0000 ()
Conversion Factor: 10000 ABC Class: Shortage: .0000 ()
Storage Type: (] Order Point: .0000 Quantity Available: .0000
Cube: .0000 Maximum: .0000 PR Qutstanding: 0000 (+)
Shelf Life: Last Activity Date: 00/00/0000 PO Outstanding: 0000 (4)
EOQ: 0  LastCountDate: 00/00/0000 R ST s
Count Frequency: Next Count Date: 00/00/0000
Average Lead Time:
Figure 1.3
1.5  The registration of new stock is done successfully.
[Z] LAST QUERY ~ | £¥ Define View @ Edit ® Delete W Duplicate 2 Save % Cancel v
Type Stock Mo Master Location Cost Center Account Description Issue Price Total OH Order
Rule
seileewith Aot pcED ——— JoridAJiceon JacconT e stockos o000 5000 1]
Figure 1.4

1.6  To continue adding new Serialize stock, please follow steps 1.1 through 1.5.
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2. Create Purchase Order.

Create a new Purchase Order (PO) to purchase the following stock

2.1 On the left panel of the system, click on Procurement > Purchase Order
{€} CMMS
Assets
Check List
Maintenance
1 *  Spare Parts
I Procurement
[_E Purchase Request
W purchase Order
2.1 Click ]
PR Approval
Figure 2.1
2.2  Click on New button to create new purchase order.
P(|3N Supplier ‘ ‘unef::!hs Vl::Tgpﬁm;V C'“E"i 2'2 CIiCk ]:1 Ti :: Dusn:i::::ic De:reerate Date Received PO Expire
Code % Issued PO F)ab:
Figure 2.2
2.3  Fillin the mandatory field coloured in red:
Field Value Have Master File?
Supplier : SUPPLIER YES
PO Type : PO YES
Currency Code : RM YES
(Note: Master file are control by System Admin).
2.4  Click on PO Line subtab to open the new PO line view.
2.5 Click on Add button to add new PO line.
2.6  Fill in the mandatory field coloured in red:
Field Value Have Master File?
Stock No : <Stock No> YES
Order Qty ) NO
Retail Price : 50,000 NO
(Note: Master file are control by System Admin).
2.7  Click on Save button to create the PO.
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ZrDefine || EView || & New :G’Eﬁi\ % Delete || EPrint || O Close PO W v ®

Suppler: SUPPLIER 2.3 Insert ] H
- = 2.7 Click
PO Type: PO | Q JPurchase Request No:

Currency Code: RM Q 1.0000000000000)]

Tax Code: Q 10000 Sub Total: .0000

PO Priority: Q Tax: 0000 ()

Discount %: 00 Total: o0

Date PO Issued: 19/06/2024 | Freight Net Total: .0000)

Delivery Date: 19/06/2024 Freight Tax Total: .0000] (+)

Date Received PO: 19/06/2024 || Total Freight: 0000

PO Expire Date: 19/06/2024 Total Cost: T o000

(] printPO Form

2.4 Click ] 2.5 Click

Detai  @aship/BiTo  UDF| B2POLine [iatus Audit  Reference

PO Item Category  Stock No Description Order UOM Item Cost Suggest Order Qty  Received RTS Qty Matched Qty  Retail Price  Discount Discount Net Price.
Line lw OH %o Amount
j 3 * I Sth( t ACEO1 ACE STOCK 01 EACH SU,GM.DCIDG .0000 3.0000 0.0000 10.0000 0.0000 SG,DBD,DDGU .00 .0000 50,000.0000 I
Delete
Ext. Desc.
ﬁ G ]

Quotation
Select PR

Figure 2.3

2.8 The PO no would be generated and click OK button to proceed.

Purchase Order X

° The assigned Purchase Order No is PO100010.

/[ 2.8 Click ]
1

Figure 2.4
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3. Stock Receive.

The stock order has been received from the supplier

3.1 On the left panel of the system, click on Spare Parts > Receive Transaction

{€} CMMS

Assets
Check List
Maintenance

Spare Parts

Inventory Master

Issue Transaction

Receive Transaction

3.1 Click ]

Return to Store

Return to Supplier

Figure 3.1

3.2  Click on the Source to choose the Purchase Order type of receive.

Source: PPurchase Order ~ |
Miscellaneous

PO No: 1Q

Receive Date: Purchase Order 3.2 Choose
Employee ID: Purchase Order - Repair TR
AZAM BIN AZIM Status:
Print Transaction Document: ([ Supplier:
Remark:
Figure 3.2
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3.3  Choose the PO that has been created in step 2 Create Purchase Order

3.4  Fillin the mandatory field coloured in red:

Field Value Have Master File?

Receive Qty :3 NO

(Note: Master file are control by System Admin).

3.5 Click on Receive button to receive the transaction and a prompt message will popup
indicate if you want to receive the transaction for line no (1).

@New || X Delete € Recniuz A1 3.5 Click ]
Source: Purchase Order v I PO No: PO100010 Q I
Receive Date: 19/06/2024 % Packaging Siip: 3 . 3 CI iC k ]
Employee ID: JADMIN1 Q PO Type: PO
AZAM BIN AZIM Status: OPE
Print Transaction Document: (@ Suppier: SUPPLIER

Remark:

3.4 Insert

PO  StockNo Description
Line

&1 TESTOL TESTING 1

Receive Qty Remain Qty Order UOM Item Cost Retal Price  Order Qty ReceivedQty = RTSQty TaxCode  TaxRateProject1D

3,0000 EACH 50,000.0000  50,000.0000 3.0000 -0000 .0000 .00

Figure 3.3

3.6  Click on Yes to proceed with the transaction.

Stock Receive

o Do you want to receive the line no (1) 7
[ 3.6 Click }>_

N

Figure 3.4

3.7  The serial number for each stock will be generated with the information of the asset
information that has been register since the Stock no was register using the Asset
Group Code.

3.8 Click on Save button to complete the receive transaction.
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3.9

3.10

Item Serial Number
3.8 Click ]

Stock No: ACEO1 Description: ACE STOCK 01

Master Location: WH-1-NA

Cost Center: ACECAM

Account: ACCOUNT

Extended Description:
Serial Mo Description Warranty Date  Create Date Status Asset Type Asset Code
F System Auto Generate | 00/00/0000 . 19/06/2024 ACT 002 MECH
[ System Auto Generate 00/00/0000 .. 19/06/2024 ACT 002 MECH
[ System Auto Generate 00/00/0000 .. 19/06/2024 ACT 002 MECH
Total: 1of3

Figure 3.5

3.7 Auto Fill ]

The transaction no will be generated and click on OK button to complete the

transaction.

-

Receive Transaction

o The transaction had received successfully. (RCV100017)

Figure 3.6

<[ 3.9 Click ]

The GRN will be generated and the user may print it for reference.

=4 Print = Printer Setup

Retrieve = (@ Edit

& Default @ Zoom In

@ Zoom Out v

DEMO-CPI (KL) Sdn Bhd

@ Page 1 0f 1
- Date: 19/06/2024 14.24:54
Goods Receipt Note
PO Number: PO100011 Receive Doc No: RCV100018
Supplier: SUPPLER Received Date: 19/06/2024
Address: Status: cLo
PO Type: PO
PO Date: 19/06/2024
Phone Number: Required Date: 1910672024
Fax Number: Promised Date: 19/06/2024
Mobile Number: Follow-up Date: 19/06/2024
Contact: Buyer:
FOB: Ship Via:
Packing Slip:
PO Line Stock Number Description Stock Location uom Item Cost Received Qty  Total Cost
1 ACED1 ACE STOCK 01 WH-1-NA EACH  50000.0000 30000 RM150,000.00
Total: RM150,000.00
Figure 3.7
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4. Create New Work Order.

Create a new work order and raised a material request (MR)

Notes: To attach the serialize stock to the asset, a work order need to be created and able to detect on
the repair cost for the serialize stock.

4.1  On the left panel of the system, click on Maintenance > Work Order

Check List

<, Maintenance

Work Request

Work Order 4.1 Click ]

Work Order Action

Material Request

MR Approval

Figure 4.1

4.2 Click on New button to create new work order

o] ¥ Define View D . licate X Save P Cancel b
| | i 4.2 Click ]
Status Di

Work Order No ~ Asset No Parent WO PM Group Charge Cost  Origination Date Due Date
Center

Figure 4.2

4.3  Fillin the mandatory field coloured in red:

Field Value Have Master File?
Asset No : ACE01100001 <Asset to be linked with the | YES
Serialize Stock>
Charge Cost Center | : ACECAM YES
Fault Code : OVERHAUL YES
Description : OVERHAUL MACHINE YES
Work Type : REPAIR YES
Work Group : MECH YES

(Note: Master file are control by System Admin).

11
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4.4

4.5

4.6

Figure 4.3

Fill in the mandatory field coloured in red:

Click on Add button to add a new line for the MR.

¥ Define | ElView || BNew | GEdit || XDelete | BaPrint | W Duplicate m 5

Work Order No: Original Priority: L (Q Originator: JADMIN1 Q

Status: loPE Q  Plan Priority: Q AZAM BIN AZIM

Asset No: £3 |ACED1100001 Q Origination Date: 19/06/2024 14:25 v Phone:

ACECAM ASSET 01 Due Date: 19/06/2024 14:25 ~

Asset Status: cT Q Work Area: P1 Q

Charge Cost Center:  ACECAM Q AssetLocation: ICOMMON AREA Q

Asset Group Code: IACED1 (O Assetlevel: Lt Q

Fault Code: IOVERHAUL Q ProjectD: Q)

Description: JOVERHAUL MACHINE

([ Print Work Order — —

Contuons \l 4.3 Insert
(] Duplicate
[*. Details & Financial UDF  Gfilabor 4 Material  ~)Specal Order (PR) 54 Outsource Contract (PR) Tmecard |FMsc “P'Tool [EJReference  Sfcheck Lt

Carrective Action: Supervisor 1D: Q  Admowledge By:
Planner: Q  Adknowledge ID:
Approver: Q  Contact:
Assign To: (Q  Admowledge Date:
Permanent ID:

Cause Code: Q Temporary Asset: (0 woopen: ¥ Tech Resp ID:

Action Code: Q  Schedule Date: 100/00/0000 00:00 - Approved: O safety: O Tech Resp Date:

Delay Code: () Exception Date: 100/00/0000 00:00 Work Request No: Response Name:

Work Type: o] (Q  StatusChange Date:  00/00/0000 00:00 WR Origination Date: Response ID:

Work Permit Type: (QQ  Completion Date: 00/00/0000 00:00 WR Due Date: Response Contact:

Work Group: MECH (Q  CloseDate: 00/00/0000 00:00 Parent WO: Response Date:

Click on the Material subtab to raise the Material Request.

Bystatus Audit  SpPMAsset  BlassignT.'l")
A
“
00/00/0000 00:00 v
Q
00/00/0000 00:00 =
100/00/0000 00:00 o~

Field

Value

Have Master File?

Stock No

- PMP-1

YES

Qty Needed

1

YES

(Note: Master file are control by System Admin).

4.7

Click on Save button to create the work order and the new MR.

f¥Define || ElView = 'New || GEdit | XDelete | EPrint | W Duplicate mm ~; x

Work Order Not ‘ Original Priority: 1 Q  Orignator: 4 7 CI iC k

Status: OPE Q) Plan Priority: Q O

Asset No: (£ [ACE01100001 Q Origination Date: 19006/2024 1425 Phone:

ACECAM ASSET 01 Due Date: 19/06/2024 14:25 v

Asset Status: ACT Q Work Area: P1 Q

Charge Cost Center:  ACECAM (Q Asset Location: ICOMMON AREA Q

Asset Group Code: ACED1 Q AssetLevel: L1 Q

Fault Code: OVERHAUL Q ProjectID: Q

Description: OVERHAUL MACHINE

() Print Work Order

([ Continuous Add

() puplicate

4.4 Click
- . = 4.5 Click
Detals  §Fnancel [EUOF FpLabor =|Specal Order PR) (%4 Outsource Contract PR)  &ljTmeCard  'Msc  “[Tool [ JRe 4.6 Insert 2opMAsset  BlAssign
AssetNo Stock No Stock Location Descripon Charge Cost Center Charge Account Qty Neede! Cost  Materia
Request No

;',-Immmm (ST ACE STOCK 01 ACECAM ACCOUNT, T0000 | EACH m,nml

Delete

Figure 4.4

12
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4.8

4.9

4.10

A prompt message will pop up and asking if you want to create the new MR. Click on

Yes button to proceed and the MR no would be generated.

Work Order

0 Do you want to create Material and Purchase Requests?

- { 4.8 Click ]

Figure 4.5

The MR No has been generated and click on OK button to proceed.

Work Order - Material X |

o The assigned Material Request No is MRE100029.

—I 4.9 Click ]

I

Figure 4.6

The Work Order No has been generated and click on OK button proceed.

Work Order X |

o The assigned Work Order No is CWO100030.

51— swocic |

Figure 4.7

13
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5. Approve the Material Request.

Approve the Material Request and choose the selected serialize stock.

5.1 On the left panel of the system, click on Maintenance > Work Order

{€} CMMS

i§§ Assets

Check List

4, Maintenance
Work Request
Work Order
Work Order Action

Material Request

MR Approval
5.1 Click ]

Time Card

Figure 5.1

5.2  Click on the MR that has been raised.
5.3  Click on Approve button to approve the MR.

| 2. Awatting My Approval (My Limit) | EView = &iPrint | $ Limit 5.3 Click || v
Material Work Order No  AssetNo MR Status Origination MR Approval Status ~ Approval Ti : ase For Email Email
Dats dats

[MRE100029  [cWD100030  |ACE01100001 R

ﬁ 5.2 Click ] Figure 5.2

5.4 Click on Yes button to proceed with approving the following MR.

MR Approval

o Do you want to approve the Material Request ( MRE100029) 7

[ 5.4 Click % No

Figure 5.3

14
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5.5

5.6

5.7

Fill in the mandatory field coloured in red:

Field Value Have Master File?
Remark : APPROVE NO
(Note: Master file are control by System Admin).
Click on Save button to complete the MR approval.
/Approve Material Request
®

E 5.6 Click ]
J

1 ADMIN1 19/06/2024 14:34  999,999,999.99 Approved [Approve

Material Request No: MRE100029 MR Approval Status:  Awaiting (W)

MR, Status: MTR Approval Process: 0f0

Work Order No: CWO100030 Next Approver:

Asset No: ACE01100001 Origination Date: 19/06/2024

ACECAM ASSET 01 Required Date: 19/06/2024

Cost Center: ACECAM Total Cost: 50,000.00

Account: Note:

Requester: ADMIN1 g
Level Employee ID Approval Date Approval Limit ~ Status  Remark

5.5 Insert

Figure 5.4

A prompt message will popup indicate that the MR has successfully approved.

‘Approve Material Reguest

< |

o The Material Request Successfully Approved.

_[ 5.7 Click ]

Figure 5.5

15
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6. Issue the following Serialize Stock.

Issuing the exact Serialize stock based on the serial number to the WO

6.1 On the left panel of the system, click on Spare Parts > Issue Transaction
Check List
Maintenance
Spare Parts
Inventory Master
Issue Transaction 6.1 Click ]
Receive Transaction
Return to Store
Return to Supplier
Figure 6.1
6.2 Tick on Material Request to open the view of issue transaction for Material Request.
6.3  Fill in the following field:
Field Value Have Master File?
Material Request No : < MR No Created > YES
Cost Center : ACECAM YES
Account : ACCOUNT YES
Issue Quantity 1 NO
(Note: Master file are control by System Admin).
v | 0w | [ (T [
6.2 Tick ]
I Source: O Material Request
() Miscellaneous Issue Date: 19/06/2024 v
Material Request No: MRE100029 Q  CostCenter: ACECAM Q
Work Order No: CWO100030 Q Account: ACCOUNT Q | .
Asset No: ACE01100001 q Employee ID: ADMIN q — 6 3 Insert ]
Asset Description: ACECAM ASSET 01 Issue To Name: ADMIN \l *
Print Transaction Document: (@
Stock No Stock Location Description Location On Total Regquired Unissued Issue| UOM  MirLst
Hand Qty Available Quantity Quantity —Quantity Varchar2
I ACED1 WH-1-NA ACE STOCK 01 3.0000 3.0000 1.0000 1.0000 foooo | EACH
Figure 6.2

16
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6.4  Double click on the Serial No to choose the following Serialize Stock No that were
going to be chosen for this particular MR.

6.4 Click

Source: O Material Request
(O Miscellaneous Issue Date: 19/06/2024 -

Material Request No: MRE100029 Q  CostCenter: ACECAM Q

Work Order No: CWO0100030 Q  Account: ACCOUNT Q

Asset No: ACED1100001 Q  Employee ID: ADMIN Q

Asset Description: ACECAM ASSET 01 Issue To Name: ADMIN

Print Transaction Document: (@

Location On Total Required Unissued Issue  UOM  Mtrist Actual Item  Issue Price Type Serial No
Hand Qty Available Quantity Quantity Quantity Varchar2 Quantity Cost
3.0000 3.0000 1.0000 1.0000 o000 EACH 0.0000 50,000.0000  50,000.00 Serialize Asse
Figure 6.3

6.5 Choose the particular Serialize Stock No and click on Select button.

‘Serial No

Serial No Description Ch Qty

ACE01100002

ACE01100003 1.00

ACED1100004 1.00
Figure 6.4

6.6  Click on Issue button to issue the transaction.

# Select <{ 6.5 Click ] o

CNew || % Delete . x
6.6 Click
Source: 1O Material Request
() Miscellaneous Issue Date: 15/06/2024 v

Material Request No: MRE 100029 Q  CostCenter: ACECAM Q
Work Order No: CWO0100030 Q  Account: ACCOUNT Q
Asset No: ACE01100001 Q Employee ID: ADMIN Q
Asset Desaription: ACECAM ASSET 01 Tssue To Name: ADMIN
Print Transaction Document: (@

Location On Totsl Required Unissued Issue  UOM  Mtrist Actual Item IssuePrice  Type Serial No Charge Cost Center ~ Charge Account

Hand Qty Avallable Quantity Quantity —Quantity Varchar2 Quantity Cost.
B 3.0000 3.0000 1.0000 1.0000 1.0000 EACH 0.0000 50,000.0000  50,000.00 Serialize Asset ACECAM ACCOUNT
Figure 6.5

17
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6.7 A prompt message will popup indicate if you want to issue the transaction. Click on
Yes button to continue.
Issue Transaction
o Do you want to issue the lineno (1) 7
% 6.7 Click ]
A |
Figure 6.6
6.8  The transaction no will be generated. Click on OK button to proceed.
"Issue Transaction X |
o Transaction Issued Successfully. (ISU100020)
—[ 6.8 Click ]
Figure 6.7
6.9 The Material Issue Notes will be generated.
=4 Print =i Printer Setup El Retrieve & Edit = Default @& Zoom In €, Zoom Qut v
@ DEMO-CPI (KL) Sdn Bhd
Page 1 of 1
Material Issue Notes Date: 19/06/2024 14:39:44
MR No MRE100029 Document No 150100020
WO No CWO0100030 Usage Date 19/06/2024 14:39:22
Charge Cost Center ACECAM
Charge Account ACCOUNT
MR Stock No Description Stock Location Remark Used Item Cost Used Total Cost
Line uom Quantity
1 ACED1 ACE STOCK 01 WH-1-NA EACH 50,000.00 100 50,000.00
Total: 50,000.00
Figure 6.8

18
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7. Check Asset linked with the Stock.

Check the Asset Part Rotation to see which asset the Serialize Stock is
attached to.

7.1 On the left panel of the system, click on Assets > Asset Part Rotation

™ Asset Register

Asset Description Hierarchy

Asset Hierarchy by Location

1 Asset Hierarchy by System

Asset Hierarchy

Asset Meter

Asset Relocation

Work Area Relocation

Customer Asset

« Asset Downtime Analysis

Asset Part Rotation
7.1 Click ]

Asset Depreciation Manager

Figure 7.1

7.2  Click on the stock ACEO1 and it will be stated that the serialize stock ACE01100002
is now being used at the asset ACE01100001.

Retrieve \
BRI A0 : =88 ACEOT100007
IR - CE 01100002 (0) 7'2 CIICk .02 ACED1100002
| 0% ACEDT100003 (1)

.o ACE01100004 (1
T [k 6001 (173)
w-fl EVOT (1/3)
w-flg EX1 (910)

W EX2 (10/10)

@ EX3 (10/10)
o-fa PMP1 (10/10)
TK100002 (10/10)
o (243)

ESTO1 (3/3)
EST1 (5/5)

w-fg TXT1 (1010

Stock No: Asset No: CE01100001

Master Location: WH-1-NA Asset Type: 002

Cost Center: ACECAM Asset Group Code: ACED1

Account: ACCOUNT Status: ACT

Commodity Code: Work Area: P1

Part No: Critical Factor: c

Issue Price: 50,000.00 Cost Center: ACECAM

Total OH: 2.0000 Asset Location: COMMON AREA

Description: ACE STOCK 01 Short Description: ACECAM ASSET 01
Figure 7.2
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Check the Asset Hierarchy to see which asset the Serialize Stock is
attached to.

7.3 On the left panel of the system, click on Assets > Asset Description Hierarchy

i Assets

@n AssetRegister

7.3 Click ]

Asset Description Hierarchy

Asset Hierarchy by Location

Figure 7.3

7.4 It can be seen that the ASSET 01 [ACE01100001] is the parent asset to the stock
item of ASSET 01 [ACE01100002].

By Asset Description v Retrieve + Add ® Delete I Create Work Request I Create Work Order

-3 AssetHierarchy
=] - ACECAM ASSET 01 [ACEO01100001]
B W ACECAM ASSET 01 [ACE01100002]

Figure 7.4

Check the Asset Information to see the asset has been automatically
ticked as the Parent ID.

7.5 On the left panel of the system, click on Assets > Asset Register

i Assets

a i REGiSter m

Asset Description Hierarchy

Asset Hierarchy by Location

Figure 7.5

7.6  Click on Define button to search for the particular asset.

‘QUHQUERV \f|| £ Define |

lete W Duplicate X Save P Cancel W

Asset No Asset Group Code  Asset Type Assettoo s Cost Center Work Group Short Description Long D¢
Factor
001100002 001 001 MECH ACT C ACECAM ELEC TEST
001100003 001 001 MECH ACT C ACECAM ELEC Testing 21
001100004 001 001 MECH ACT C ACECAM ELEC TRY
ACE01100001 ACED1 002 MECH ACT C ACECAM MECH ACECAM ASSET 01
Figure 7.6
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7.7 Fill in the define criteria:
Field Name : Asset No
Operator : like
Value : ACE01100001
7.8 Click on Retrieve button to obtain the result.
/DeﬁneQuery I' k ]
= ooyt > 7.8Clic x
Fitter By
( Field Name Operator Prompt Value ) Logical |
jl Asset No: like ] ACE01100001 And J
—
\l 7.7 Insert ]
Add Delete
Sort By
Field Name Ascending?
Add Delete
Figure 7.7
7.9 Click on View button to view the information of the asset.
|;LA5I'QLERV ~ ‘ L Define | BElView ! 7.9 Click }uphcate X Save P Cancel v
Asset No Asset Group Code  AssetType AssetCode  Staf Work Group Short Description

Factor

Figure 7.8
7.10 It can be seen that the asset has been ticked at the Parent Flag/ID
7.11  Click on Cancel button to back to the asset view page.

(& LasT QuUERY

% Define | B View @' New | (& Edit R Delete W Duplicate m — 7.11 CIICk ]

Asset No: ACE01100001 Work Area: P1 % I Parent Flag/ID: ] I
Asset Type: 002 (Q Asset Location: [COMMON AREA ( Permanent ID:
Asset Group Code: ACEO1 Q Level L1 Q  Work Group: MECH Q
Asset Code: MECH (Q Critical Factor: c (  Barcode Print Count: 0]
Status: ACT (Q CostCenter: ACECAM £l
Short Description: ACECAM ASSET 01
Long Description:
Safety Requirement:
Figure 7.9

21



USER MANUAL

8. Return to Store.

Return the stock back to the store if the stock needs to repair

8.1 On the left panel of the system, click on Spare Parts > Return to Store

8.2  Fillin the following field:

Check List

Maintenance

Spare Parts

Inventory Master

Issue Transaction

Receive Transaction

Return to Store

Return to Supplier

Unreserve Transaction

Figure 8.1

8.1 Click ]

Field Value Have Master File?
Material Request No : < MR No Created > YES
Work Order No : <AUTO FILLED> YES
Asset No : <AUTO FILLED> YES
Stock No : ACEO1 YES
Remark : To be repair NO
(Note: Master file are control by System Admin).
8.3  Click on Return button to return the following stock back to store.
Qsearch | |% 8.3 Click ] .
Material Request No: MRE 100029 \_l Return Date: 19/06/2024 v
Work Order No: CWO 100030 Q Employee ID: Q
Asset No: ACE01100001 Q
Stock No: ACED1 Q Cost Center: ACECAM —
Print Transaction Document: (@ Account: ql l 8.2 Insert ]
No. StockNo Description Remark Stock Location Return Used Item Cost Used UOM Serial No Usage Date Current Date MR No WO No Asse
Quantity  Quantity
;,L 1 ACEOL ACE STOCK 01 WH-1-NA 1.0000 1.0000 50,000.0000 EACH ACED1100002 19/06/2024 13/06/2024 MRE100029 CWO 100030 ACE(

Figure 8.2
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8.4 A prompt message will popup asking if you want to return the stock back to store.
Click Yes button to proceed.

Return to Stare

o Do you want to return the line no (1) 7
[ saci

Figure 8.3

A

8.5  Return transaction no will be generated and click OK button to continue.

Return to Store X
o Transaction Returned Successfully. (RET100009)

‘ /[ 8.5 Click ]

Figure 9.4

8.6 A prompt message will popup indicate that no MR line stock was found for return
since have return all the stock back. Click OK button to complete the return
transaction.

Return to Store X

o No MR line item found for return.,

% 8.6 Click ]

Figure 8.5

8.7 Return To Store receipt will be generated.

4 Print 4 Printer Setup Retrieve | (& Edit & Default @& Zoomin = & Zoom Out v
DEMO-CPI (KL) Sdn Bhd Page 1of 1
Date: 19/06/2024 15:02:49
Return To Store Note
Requisition No: MRE100029 Return Doc No:  RET100009
Work Order No: CWO0100030 Return Date: 19/06/2024
Requestor Name: Return Time: 00:00:00

Cost Center: ACECAM
Department: ACECAM
Finance Code:  ACCOUNT

Item No Stock Description Stock uom OnHand Item Cost Return OnHand  Total Cost Remarks
Number Location Qty Qty  Balance
1 ACEO1 ACE STOCK 01 WH-1-NA  EACH 50,000.00 1.0000 50,000.00
RINGGIT MALAYSIA:  Fifty Thousand Only Total: MYR 50000
Figure 8.6
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9. Check Asset Unlinked from the Stock.

Check the Asset Part Rotation to see that the asset has unattached from
Serialize Stock.

9.1 On the left panel of the system, click on Assets > Asset Part Rotation

™ Asset Register

Asset Description Hierarchy

Asset Hierarchy by Location

Asset Hierarchy by System

Asset Hierarchy

Asset Meter

Asset Relocation

Work Area Relocation

Customer Asset

Asset Downtime Analysis

Asset Part Rotation

9.1 Click ]

Asset Depreciation Manager

Figure 9.1

9.2 It can be seen that the Stock ACEOQ1 is not being attached to any of the Asset since
the stock has been return back to the store.

ElRetrieve ®
[ER: AEE-D1 (3/3) 28 ACE01100001 I
P CE 01100002 (i

ACE01100002 (1)
02 ACED1100003 (1)
0 ACED1100004 (1)

[}
w-fy EvOl (1/3)
iR EX1 (9/10)
w-f Ex2 (1010)
w-f EX3 (10/10)
& PMP (10/10)

TO1 (2/3)

TESTO1 (3/73)
o TESTT (5/5)
- TXT1 (10/10)

Master Location: WH-1-NA Asset Type: 002

Cost Center: ACECAM Asset Group Code: ACED1L

Account: ACCOUNT Status: ACT

Commodity Code: Work Area: P1

Part No: Critical Factor: C

Issue Price: 50,000.00 Cost Center: ACECAM

Total OH: 3.0000 Asset Location: COMMON AREA

Description: ACE STOCK 01 Short Desaription: ACECAM ASSET 01
Figure 9.2
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Check the Asset Hierarchy to see check the Serialize stock has been
unattached from any asset.

9.3  On the left panel of the system, click on Assets > Asset Description Hierarchy

i Assets

@n AssetRegister

Asset Description Hierarchy 9.3 Click ]

Asset Hierarchy by Location

Figure 9.3

9.4 It can be seen that the ASSET 01 [ACE01100001] are not being attached to any of
the stock since it has been return back to the supplier.

By Asset Description W Retrieve | 4+ Add = X Delete = [ Create Work Request =~ [ Create Work Order

=-Mh AssetHierarchy
: ACECAM ASSET 01 [ACE01100001]

Figure 9.4
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10.

Create PR to Issue for Repair.

Create a new Purchase Order (PO) to issue the stock for repairing

10.1  On the left panel of the system, click on Procurement > Purchase Order
{€} CMMS
Assets
Check List
Maintenance
1 *  Spare Parts
I Procurement
Purchase Request
W purchase Order
10.1 Click ]
PR Approval
Figure 10.1
10.2  Click on New button to create new purchase order.
P(|3N Supplier ‘ ‘unef::!hs Vl::Tgpﬁm;V C'“E"i 10'2 CIiCk ]:1 Ti :: Dusn:i::::ic De:reerate Date Received PO Expire
Code % Issued PO Date
Figure 10.2
10.3  Fill in the mandatory field coloured in red:
Field Value Have Master File?
Supplier : SUPPLIER YES
PO Type : REPAIR PO YES
Currency Code : RM YES
(Note: Master file are control by System Admin).
10.4  Click on PO Line subtab to open the new PO line view.
10.5 Click on Add button to add new PO line.
10.6  Fill in the mandatory field coloured in red:
Field Value Have Master File?
Stock No : <Stock No> YES
Serial Number : <The Serialize Stock stock that need to be | YES
repair>
Repair Cost : RM 2500 NO
(Note: Master file are control by System Admin).
10.7  Click on Save button to create the PO.
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L Define | EView | BNew | GEdt || XDelete  #Print | ©ClosePO v x
PO No: Amendmen
e S 10.3 Insert ] .
i = 10.7 Click
PO Type: REPAIR Purchase Request No:
Currency Code: RM |Q[  1,0000000000000
Tax Code: Q .0000 | SubTotal: .0000
PO Priority: Q Tax: .0000 (4)
Discount %: 00 Total: — om
Date PO Issued: 19/06/2024 ., Freight Net Total: 0000
Delivery Date: 19/06/2024 .. Freight Tax Total: 0000/ (+)
DateReceivedPO:  [19/06/2024 Total Freight: T om
PO Expire Date: i'y}ﬁs}'za 22 . Total Cost: T o000
() Print PO Form —

%[ 10.4 Click ]
10.5 Click

Deteil  ({3) Ship/Bil To UtnlusAudiI Reference

PO StockNo Serial Number  Description Stock Location OrderUOM  OrderQty Received Repar Cost Discont  Discount  NetPrice Extended Currency Currency
Qty

Line % Amount Price Code Rate
Add
4 1 ACEO1 ACE01100002 ACE STOCK 01 WH-1-NA EACH 1.0000 0.0000 2, SOQlWDCI .00 .0000 .0000 0.00RM I]DUDODGDUOH -
Delete
10.6 Insert ] xt Dese

Quotation

Figure 10.3

10.8 A prompt message would popup indicate the generated MR no with different format
starting with “PMRE....". Click OK button to proceed.

-
Purchase Order X

o The assigned Material Request Mo is PMRE100030.

10.8 Click ]

Figure 10.4

10.9 The PO no would be generated and click OK button to proceed.

Purchase Order X

0 The assigned Purchase Order No is PO100012,

10.9 Click ]

Figure 10.5
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11. Approve the MR to be issued to the supplier.

Approve the Material Request that has been created during the creation
of Purchase Order.

11.1  On the left panel of the system, click on Maintenance > Work Order

{€} CMMS

ii§ Assets

Check List

4, Maintenance
Work Request
Work Order
Work Order Action

Material Request

MR Approval
11.1 Click ]

Time Card

Figure 11.1

11.2 Click on the MR that has been raised.

11.3  Click on Approve button to approve the MR.

‘ [Z] 2. Awatting My Approval (My Limit) v| ElView = & Print $ Limit | ~
= 11.3 Click

Work Order No  AssetNo MR Status Originaton MR Approval Status Appf se For Email Email
Request No Date oval Notification Requested By

preewoo | ] MR 19062024 [awaingw) ] 0/0 | 250000 Metse | - | @ |
11.2 Click Figure 11.2

11.4  Click on Yes button to proceed with approving the following MR.

MR Approval

e Do you want to approve the Material Request ( PMRE100030 )
»

[ maca L) w

Figure 11.3
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11.5

11.6

11.7

Fill in the mandatory field coloured in red:

Field

Value

Have Master File?

Remark

: Proceed

NO

(Note: Master file are control by System Admin).

Click on Save button to complete the MR approval.

’Approve Material Request

E 11.6Click |
J

1 ADMIN1

Material Request No: PMRE 100030 MR Approval Status:  Awaiting (W)
MR Status: MTR Approval Process: o/o0
Work Order No: Next Approver:
Asset No: Origination Date: 19/06/2024
Required Date: 19/06/2024

Cost Center: Total Cost: 2,500.00
Account: Note:
Requester:

Level Employee ID Approval Date Approval Limit Status Remark

11.5 Insert \
19/06/2024 15:10  999,999,999.99  Approved I Proceed| i

Figure 11.4

A prompt message will popup indicate that the MR has successfully approved.

'Approve Material Request

o The Material Request Successfully Approved.

v

Figure 11.5

11.7 Click ]
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12. Issue Transaction to the Supplier.

Issue the stock to the supplier for repairing process.

12.1  On the left panel of the system, click on Spare Parts > Issue Transaction

Check List

Maintenance

1 *  Spare Parts

i~ Inventory Master

Issue Transaction
12.1 Click ]

Receive Transaction

Return to Store

Return to Supplier

Figure 12.1

12.2  Tick on Material Request to open the view of issue transaction for Material Request.

12.3  Fill in the following field:

Field Value Have Master File?
Material Request No : <MR No Created > YES

Cost Center : ACECAM YES

Account : ACCOUNT YES

Issue Quantity 1 NO

(Note: Master file are control by System Admin).

12.4  Click on Issue button to issue the following stock to the supplier.

12.4 Click
GNew | % Delete mﬁ[ ] :
I Source: © Material Request I% 12.2 Tick ]

() Miscellaneous Isst

Material Request No: PMRE100030 Q  CostCenter: ACECAM Q |
Work Order No: Q  Account: ACCOUNT Q< 12'3 Insert
Asset No: Q  EmployeeID: ADMIN Q
Asset Description: Issue To Name: ADMIN
Print Transaction Document: (@
Stock No StockLocation  Description Location On Total Required Unissued Issue | UOM  MtrLst Actual Item  Issue Price Type Serial No Charge Cost Cen
HandQty  Avalsble Quantity Quantity —Quantity Varchar2 Quantity Cost
I JZ ACEOL WH-1-NA ACE STOCK 01 3.0000 3.0000 10000  1.0000 1100007 EACH 0.0000 2,500.0000 50,000.00 Serialize Asset ACE01100002 ACECAM
Figure 12.2
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12.5 A prompt message will popup indicate if you want to issue the transaction. Click on

Yes button to continue.

Issue Transaction

o Do you want to issue the line no (1) 7
% 12.5 Click ]

A |

Figure 12.3

12.6  The transaction no will be generated. Click on OK button to proceed.

- - )

Issue Transaction X

o Transaction Issued Successfully. (15U100021)

% 12.6 Click ]

Figure 12.4

12.7  The Material Issue Notes will be generated.

= Print = Printer Setup Retrieve @ Edit = Default @ Zoom In @&, Zoom Out v
DEMO-CPI (KL) Sdn Bhd
Page 1 0f1
" Date: 19/06/2024 15:15:15
Material Issue Notes
MR No PMRE1000320 Document No ISU100021
WO No Usage Date 19/06/2024 15:14:56
Charge Cost Center ACECAM
Charge Account ACCOUNT
MR Stock No Description Stock Location Remark Used Item Cost Used Total Cost
Line uom Quantity
1 ACEO1 ACE STOCK 01 WH-1-NA EACH 50,000.00 1.00 50,000.00
Total: 50,000.00
Figure 12.5
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13. Stock Receive from the supplier

Receive the stock from the supplier after the repairing process has
completed.

13.1  On the left panel of the system, click on Spare Parts > Receive Transaction

Check List

Maintenance

Spare Parts

Inventory Master

Issue Transaction

Receive Transaction 13.1 Click ]

Return to Store

Return to Supplier

Figure 13.1

13.2  Click on the Source to choose the “Purchase Order — Repair”.

Source: Purchase Order - Repair v PO No:
Receive Date: :i;ﬁ:::gﬁer Packaging Slip:
Employee ID: Purchase Order - Repair 13.2 Choose
Status:
Print Transaction Document: [ Supplier:
Remark:
Figure 13.2
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13.3  Choose the PO that has been created previously.

13.4  Click on Receive button to receive the transaction and a prompt message will popup
indicate if you want to receive the transaction for line no (1).

e | X0 13.40lck |

Source: Purchase Order - Repair i I PO No: Q I ! 13.3 Choose ]

Receive Date: 19/06/2024 v Packaging Slip:

Employee ID: ADMIN Q PO Type: REPAIR

ADMIN Status: OPE

Print Transaction Document: (@ Supplier: SUPPLIER

Remark:

PO Stock No Serial No Description Stock Location Receive Qty Remain Qty Order Repair Order Qty Received

Line uom Cost Qty/
;,L-I_TESTI TEST1100001 TESTING 1 WH-1-NA 1.0000 1.0000 EACH 1,000.0000 1.0000 .0000

Figure 13.3

13.5 Click on Yes to proceed with the transaction.

JStock Receive

0 Do you want to receive the line no (1) 7
[ 13.5 Click ]>

No
L
Figure 13.4
13.6  Click on OK button to complete the transaction.
Receive Tran;action X )

o The transaction had received successfully. (RCV100011)

13.6 Click ]

Figure 13.5
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13.7  The GRN would be generated.

= Print ¥4 Printer Setup Retrieve & Edit B Default @&, Zoom In €, Zoom Out v
DEMO-CPI (KL) Sdn Bhd
Page 1 0f1
" Date: 18/06/2024 18:17:46
Goods Receipt Note
PO Number: PO100005 Receive Doc No: RCV100011
Supplier: SUPPLEER Received Date: 18/06/2024
Address: Status: CLO
PO Type: REPAIR
PO Date: 18/06/2024
Phone Number: Required Date: 18/06/2024
Fax Number: Promised Date: 18/06/2024
Mobile Number: Follow-up Date: 18/06/2024
Contact: Buyer:
FOB: Ship Via:
Packing Slip:
PO Line Stock Number Description Stock Location uom Item Cost Received Qty  Total Cost
1 ™>T-1 PUMP STABILIZER 1 WH-1-NA EACH 2500.0000 1.0000 RM2,500.00
Total:  RM2,500.00

Figure 13.6

13.8  To attach back the Serialize stock to the particular asset, please refer to step 4
Create New Work Order until step 6 Issuing the following Serialize Stock.
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14. Repair Cost of the Stock

The total repair cost of the serializes stock.

14.1  On the left panel of the system, click on Spare Parts > Inventory Master
{€} CMMS
i Assets
Check List
<, Maintenance
%" Spare Parts
= Inventory Master 14.1 Click ]
E Issue Transaction
E Receive Transaction
Figure 14.1
14.2  Click on Define button to search for the serialize stock.
|| ‘ ~ |I ¥ Define I . lete W Duplicate X Save P Cancel v
Type Stock No Master Location 14'2 CIICk t Description Issue Price Total OH Cg:jier
Figure 14.2
14.3  Key in define query criteria to retrieve the stock:
Stock No : <Stock No>
Stock Type : Serialize
14.4  Click on Retrieve the obtain the result.
| Define Query
= Query List X Save x
Fiter By 14.4 Click ]
( Field Name Jaiue ) Logical
& Stock No: like O T And
Stock Type: like () serialize And
\{ 14.3 Insert ]
Add Delete
Sort By
Field Name Ascending? I
Add Delete
Figure 14.3
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14.5  Click on View the view the foIIowing stock.

[ & LasT QuEry

Type

Stock No

Master Location

uplicate | X Save || PxCancel v
Cost Cei 14 5 CIICk iption Issue Price Total OH Order

Rule

Figure 14.4

14.6  Click on Serial No subtab to open the Serial No view and the result from the past
transaction of the repair cost will be shown below.

14.7  Click on Cancel button to back to the stock view page.

(] LAST QUERY

Type:

Stock No:
Master Location:
Order Rule:
Cost Center:
Account:

Description:

% Define | EView = GNew | GEdit || XDelete = WDuplicate = X Save v x
Serialize Commodity Code: Q
™T-1 Stock Group: H

e Q 14.6 Click

WH-1-NA Q PartNo:
I Q Total OH: 10.0000
ACECAM q Issue Price: 100,000.00
ACCOUNT Q Serialize Counter: 100011

PUMP STABILIZER 1

Extended Desaription:

LI O O

14.5 Click

EDetasi UDF & Financial @ Locaton ffSuppier Reference [Jissue [JReceive [EJReturnstock [ Retumn Suppier [ Adustment [ Transfer Reserve 3
Serial No Desaiption Stock Location Supplier Create Date  Warranty Date Item Cost  Repair Cost Total Repair On Hand Qty Total Tutai}
[ Repar  Attach
I TXT-1100001 WH-1-NA 18/06/2024  00/00/0000 .| 100,000.00 2,500.00  2,500.00 1.0000 1 1|
g #3 AT = 100,000.00 00 7 !
TXT-1100003 WH-1-NA 18/06/2024  00/00/0000 . 100,000.00 .00 00 1.0000 0 0
TXT-1100004 WH-1-NA 18/06/2024 00000000 .. 100,000.00 .00 .00 1.0000 0 0
TXT-1100005 WH-1-NA 18/06/2024  00/00/0000 . 100,000.00 .00 .00 1.0000 0 0
TXT-1100006 WH-1-NA 18/06/2024  00/00/0000 100,000.00 .00 .00 1.0000 0 0
TXT-1100007 WH-1-NA 18/06/2024  00/00/0000 .. 100,000.00 .00 00 1.0000 0 0
TXT-1100008 WH-1-NA 18/06/2024  00/00/0000 . 100,000.00 00 00 1.0000 0 0
TXT-1100009 WH-1-NA 18/06/2024  00/00/0000 . 100,000.00 00 00 1.0000 0 0
TXT-1100010 WH-1-NA 18/06/2024  00/0D/0000 .. 100,000.00 .00 .00 1.0000 0 0

Figure 14.5
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